. Research the Company:

{1 Understand the company's mission, values, products/services, and recent news.
[l Familiarize yourself with the company culture and its position in the industry.
. Understand the Role:

[l Thoroughly review the job description to understand the responsibilities and
requirements.

[l Identify key skills and qualifications needed for the role.

. Prepare Your Answers:

[J Anticipate common interview questions (e.g., "Tell me about yourself," "Why do you
want to work here?" "What is your greatest strength/weakness?").

[] Use the STAR method (Situation, Task, Action, Result) to structure your answers for
behavioral questions.

. Showcase Your Achievements:

[l Prepare specific examples of your accomplishments related to the role.
[] Quantify your achievements with data whenever possible to demonstrate impact.
. Develop Thoughtful Questions:

[] Prepare questions to ask the interviewer that showcase your genuine interest in the role
and company.

(] Ask about team dynamics, growth opportunities, and expectations.

. Practice Your Elevator Pitch:

[]  Craft a concise and compelling summary of your background, skills, and what you bring
to the table.

{1 Use this as an introduction to your "Tell me about yourself" response.

. Dress Appropriately:

[] Choose attire that aligns with the company's dress code and the role you're interviewing
for.

{1 Erron the side of dressing slightly more formally if unsure.

. Gather Required Documents:

{1 Print multiple copies of your resume and a list of professional references.

[]  Keep any relevant certifications, portfolio samples, or work examples organized and
accessible.

. Practice Interview Etiquette:

{1 Arrive or log in on time for the interview.
[l Greet interviewers with a firm handshake or a confident online greeting.
(] Maintain eye contact and positive body language throughout the interview.



11. Bring Necessary Materials:

[l Bring a notebook and pen to take notes during the interview.
{1 Ifit's a virtual interview, have your computer charged, and ensure your webcam and
microphone are working properly.
12. Manage Your Online Presence:

[0 Review your social media profiles to ensure they present a professional image.
[0 Be prepared for potential employers to search for you online.
13. Follow Up:

(] Send a thank-you email within 24 hours, expressing gratitude for the opportunity to
interview.
[] Reiterate your interest in the role and briefly touch on key points from the interview.



